APPLICATION FOR REcoaos RETENTION SCHEDULE DERFISE OF THE SECRETARY OF f}‘gffgav
RECOADS MANAGEMENT DIVISION
INS‘I'RUCTIONS See Pubhcauon No. 76—RM-1 for instructions on compieting this form. Forward signed originai to

Department of Archives and History, Records Management Dwisnon 330 Capitol Avanue, Atlanta, Georgu 30334
Artention: Scheduling Section. ,

FOR AGENCY USE_____ | 1. Agency Address ' ' POR RECORDS mmcsueu‘r use
| Apotication Dete { Georgia Department of Human Resources . [ Application Number
July 19, 1977 . Division of Vocational Rehabilitation '7'7 2_ 3 Q,

Application Number geoggigoi‘ag;gry for Fhe Blind B ’ Date Received Dote’Comolmd
DHR-157 Bajnbrjdsg Gegrgia 31717 : ' JUL 22 1977 IJUL 28 1977
2. Person to Contact - Working Title Telephons Number

. L Mr, Clayton Penhalleg_on Executive Director 912:246- 5653

3. Action Requested ' - N

8. @ Estabusn Retention Schadulo- record w:ll oontmue 10 accumulate.
b. 0 Dispose of present accumulation; no further accumulation anticipated. -
& ) Amand Apolication No. oo Check One: 0O Change; O Su@:oede, U Void

4, Datei of Series $. Rooords s«iu Tith {fol!owed by titls used in offics; if different)
Esrllest - Latest o
/7 jto date Government Shipments Records Files
8. Division and Office Function What is the function of the Dmslon and the Offaol in whnch thrs record series is created?

The Division of Vocational Rehabilitation is responsible for supervising and directing the
programs in the State which are designed for training the non- productive members of society

to become productive members of society, with emphasis on serving the severely disabled on
a priority basis. ,

&

Facility Section has the responsibility to supervise and direct activities of eight State- _‘
wide rehabilitation facilities located throughout the State which are Yarborough Rehabilita-
tion Center; Georgia Rehabilitation Center; Warm Springs Hospital; Alto; Atlanta Employ-
ment Evaluation and Service Center; Cave Springs; Factory for the Blind; and Gracewood.

7 Record Series Description  This file contains the following documants {include form numbers and titles, if any):
- Attach sampies of the file.

~ Documents relating to: shipping products ordered by the United St:ates Government,

Indudodm shippmg order, showmg quantity and description of items being shipped' U. S.
Government Bill of Lading; Material Inspection and Shipping Report;: Allocation Notice,
which certifies that articles ordered will be manufactured and assembled in a workshap
for the blind which complies with all provisions of the Code of Federal Regulations, -
Title 41 with regard to blind-made products; and Order for Supplies or Services, which
shows 'description of articles ordered and instructions for compliance with Federal
Regulations, :

_‘Firla_isgiarrf;angtd: by shipping' dq.te‘s, S o L l? '

.

X e L . )
8. Monthly Reference Rata “How often are reoords referred to which are:

One to six months oid Ia.rle.a__ Sevm to twelve months old m Thurteen to twenty-four months old ..m
twenty- five months andolder Nopa . .7

9. Annusl Rate of Accumuiation of Reords ~ T
Lcmr-sm drawers .2 . - Legalsize drawers ¥

: Shelves

: Other (specify)

AR=80-7, RMev. 78 )

=




YEy | NO 10. Questionnairs ' (Place an **X” in the proper column)

. Ig this the official copy of the series? ‘

X _ it not, where is it?
t | b Dowthe ams contain conﬂdentlal information nqumng security handlmg? if yes, cite law or reguiation.

X
X | e lsthisa vital record? ;
: X Q_ Does this series have historical or long term research value?

. When one or two documents in the file make it necessary {0 keep the entira file for a iong pmod could then
X documents be schedufed separately?

X4 f s mmmmﬂmmwm copy.

.| 9 Isthe information contained in this series ever malyzed andlor recorded in 3 summarized report? =~ . 7
X Jt yes, attach copy.

h. Is there a duplication of this series in your ofﬂcn. or m another offico or agencv? . | -
x| M ves where? _ , : -

X1 1 llmmmmggnlaﬂy_mmﬁlmd?
%] 1 Doss the record series resuit in a comouter orintout? :

11. Retention Requirsments ~ The following requires the series to be kept: | ‘
a. Stuts Law © years. - d. Auditperiod SR .years.
- b Statute of limitation . — - Yyears, © &, Administrative need ' — years.

¢ Federal law ; — - years. - 1. Federal ratention instructions 3 . years,

Attich c0py Or excert of laws or regulations. Expisin administrative need. - - -
Form 1424 states 3 years

I
- -

12. provod thomlon in.igrut.:,t;i-om Thts aqanw rocommcnds that the flle series be cut off at the end of each: -
R O Calendar Year; O Fiscal Year; 00 Other _e.xp:.mmnn.nf.s_;:eam_:m

-El Hold in the eurrent files abéa ... Cimonthis) =3 - vear(s); then °
-0 Transter to lacal holding area; hold .__.._____voar(s) then _ B S o
u Transfer to State Rocurds Canter hold ym(s; then R “ o L " C

. O Destroy, = o ST ot £ T LA e

8 Trenster to State A.rcham for purmanent retention.

a Othcr (Soacify}

__Date Records Managemant Officer (Signature) " Date
, VST \f heesetzo Mo Canier | Y9)77
| | | - State Records Committes (Signature) Date
- Recommendations in pera- . ! 7 : - '
oraph 12are approved. Staté Auditor/Designee : :?l*"“( T (77 |
(If disspproved, attach letter ] , o '
of explanation.) : Scagu%tqmuigm @W M - |28 -Z Z
' N Attormlv Gelrtwal)msiqnn s | | 7’ }f ’77
Yy v L v 1 . | : . '




